
Assign management 
of package to staff 

member

Add Acq Details in 
Ematrix

Reconcile title list 
with SerSol and 

make any necessary 
changes in SerSol

Turn on database 
and titles in SerSol 

and set SerSol 
database settings

New Package
request is received

Add a Staff 
Processing record 

and a Parent Order

Is this billed on a 
single line?

Add PO for each title 
if none exists

Yes

No

Choose an 
appropriate 

database in SerSol 
and establish Access 

Has the 
subscription 

period begun?

Yes

New Package Workflow for SerSol Serial Packages

Catalog any 
remaining titles with 

partial records in 
SerSol

Begin License 
Negotiation

Obtain title list and 
save it to new folder 
created in Electronic 
Resources directory 

on G Drive

Set collection level 
details in E-matrix

Wait for 
subscription period 

to begin

Will POs be 
added prior to 
MRS records 

arriving?

No

No

Create brief bibs and 
POs for all titles Yes

Wait for MRS 
records to arrive

Package enters 
Maintenance flow

Create Package 
Profile

Key

Staff
Electronic 
Resources 
Librarian

Specialist

Process Invoice 
Workflow
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